
Procedures- following risk assessment 

Pupils will be reminded daily about hand hygiene. There will be sanitizing stations outside and in 

each classroom.  

Risk - pupils contaminate other bubbles 

Lunch 

Pupils stay in bubbles 

Infants eat in hall on a staggered rota with tables cleaned in between. The tables will be colour 

coded so we know which year group have had which so they get the same the next day. The MDA 

will be set a bubble and stay with them. 

One MDA will be in charge of first aid in the hut. 

The juniors will be the second sitting and they will eat in their rooms. They will collect the food and 

then walk to their room. Outside the room will be a collection station for trays and waste - we are 

just buying these. The tables will then be wiped down. The children will sit in their same seats. 

Play will be in set areas. These can change each day or week so they all get a turn on the fun bits. 

When we can use the field we will but that will be a separate time table. The lunch times have had 

to initially be shortened to make this work and so we can staff them however this might be able to 

have some flexibility once we are up and running. 

No one enters the kitchen. 

Kitchen staff wear visors to serve. 

Counter wiped down after each bubble. 

Risk - pupils contaminate other bubbles 

Break time 

There will be one person per bubble. This could be LSA or teacher and we will take it in turns. 

This will be done in bubbles. These will be staggered and have the same play zones as lunch time. 

Risk - contaminating bubbles 

Staff meetings 

We run meetings in the hall so we can distance more. Bubbles can be closer. 

We get to have contact with each other as a staff, not staring at a screen. Hall well 

ventilated. 

Risk - contamination of staff and pupils 

First Aid 

This is a higher risk area and will be something that staff members can opt out of if they wish.  

The Deputy Headteacher has offered to be first aid person at breaks. 

PPE provided for staff members. 



New hut with running water built outside to limit movement. 

Regularly cleaned 

Sanitiser and cleaning materials stored in hut so never run out. 

 

Parents on site 

Parents will be allowed onto the play ground not in school. Parents must wear masks. 

Parents to go through temperature check. 

Parents wait in bubble zones. 

One way system around site. 

Late waiting area set up to avoid parents crossing 

 If the parents have to come into school for a meeting it will be by appointment only and they must  

wear masks. 

We will not have a staggered start due to the narrow pavements. We will turn the area into a one 

way system with waiting zones for late pupils. 

Risk - contamination of staff and pupils 

Computer suite 

We need to offer a full curriculum. This is a shared area so potential for cross contamination. There 

will be wipes in the room. Before this area is used the keyboards, mice and stools will be wiped 

down. Then the same at the end. 

Risk - contamination of staff and pupils 

Toilets 

Each bubble will have their own toilets. The younger children will have class toilets. The toilets will 

be cleaned as usual and also extra clean at lunch time by a Midday Assistant appointed to this 

additional role. 

Risk - contamination of staff and pupils 

Staffroom 

The staffroom should only be used as a place to heat food and get a drink. There is a risk with things 

like chairs and tables. No more than 6 in staff room at any one time and the same bubble. 

Chairs sprayed daily with anti virus spray. 

Use the villa upper floor as well to further distance teachers. 

Risk - contamination of staff and pupils 

Parents evenings-  

1. Parents come into school on different bubble days wearing masks 



2. Parents evenings are done using Microsoft teams with any parents who do not want to come in. 

3. Teachers to wear visors 

4. Parents and teachers at least  2m apart. 

Risk - contamination of staff and pupils 

Worship 

1. Class worship only (prepared by SLT)- Meet requirements and get across character 

messages. There will then be a worship led by The Deputy Headteacher or the Headteacher 

each day- two sessions so we can give each class two hall worships to help with 

interventions and also character development. 

One other suggestion was that the bubbles run a group session- when it is class worship- in 

the class so teachers take it in turns and the others do interventions. 

 

Group spaces- maths groups/ interventions 

Strict time table for these. When they have finished the group leader sprays the area. The next 

person to use it also sprays the tables and chairs. 

Clubs 

We cannot mix bubbles so the only clubs could be year group ones. 

Breakfast Club 

No food served 

Only bubbles each day split into two groups- rota shared. 

Surfaces wiped down after each bubble leave. All pupils and parents temperature checked before 

entry onto site. 

Music lessons 

These can go ahead for piano but not wind, brass or singing. They will be in the music room and 

Essex music services have risk assessed this. 

Seating 

Pupils can sit next to each other but we should avoid face on. 

Maths Sets 

These will happen in bubbles. The best practice will be to wipe down in between. 

PE 

The advice here is no contact sports. You can do passing and dribbling no tackling. This may change 

before September. Cleaning equipment so balls etc can be wiped between uses.  

Each bubble has their own set of core equipment. 

 



Drop off 

All come in socially distanced at same time. This avoids parents crossing on narrow pavement. 

Parents wear masks. 

Have a late waiting area- making it clear to parents that they will have to wait in cars if they arrive 

when parents are coming out. I know all the information is about staggered starts but I feel that this 

is not the right option for our setting with the access we have. 

Pick up 

Pick up at 3.10pm, parents in masks, parents wait in bubbles in marked areas.  

If someone has symptoms 

We will strictly follow the Government guidelines with this. 

 


