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St Peter’s Church of England Primary 

School’s Special Educational Needs 

Information Report  

   

School Ethos for SEND 

Ethos 
 

St. Peter’s is a Church of England Primary School where quality of learning is our priority, 
enabling every pupil to achieve their full potential within a caring Christian community.   
 
St Peter’s is an inclusive, accepting and caring school that welcomes all pupils into the 
school community.   
 
We celebrate the diversity of all our pupils’ skills and strengths and value the contribution 
that every child makes to school life.   
 
We are committed to enabling all pupils to participate fully in all aspects of school life and the 
wider community.   
 
At St Peter’s, we take a whole school inclusive approach to pupils with Special Educational 
Needs and/or Disability (SEND), recognising that all children should have equal access to a 
broad, balanced and stimulating curriculum.   We aim to achieve this through: 
 

 Delivering quality first teaching; 

 Providing a learning environment that is happy, Safe, stimulating and successful; 

 Forging close links between parents/carers and the school;  

 Setting appropriate learning challenges;  

 Identifying and overcoming potential barriers to learning and participation in school 
life as early as possible; 

 Developing and maintaining high levels of self-esteem for all pupils; 

 Supporting children to work independently and be resilient as learners; 

 Communicating children’s needs appropriately throughout the school;  

 Making effective use of all the support services available to us.  
 
What is a Special Educational Need? 
 
At St Peter’s, we recognise that a child or young person has a Special Educational Need 
(SEN) if s/he has a learning difficulty or disability which calls for special educational provision 
to be made for them and, as defined in the ‘Special Educational Needs and Disability Code 
of Practice: O – 25’ (June 2014), the school accepts that a young person has a learning 
difficulty or disability if they: 
 

 Have a significantly greater difficulty in learning than the majority of others of the 
same age; or 

 Have a disability which prevents or hinders them from making use of educational 
facilities of a kind generally provided for others of the same age in mainstream 
post – 16 institutions. 

 
At St Peter’s, we make provision in accordance with the Code of Practice which relates to 
Part 3 of ‘The Children and Families Act’ (2014).  Special educational needs and provision 
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can be considered as falling under four broad areas: 
 

1. Communication and interaction 
2. Cognition and learning 
3. Social, mental and emotional health 
4. Sensory and/or physical 

 
The school is committed to working in partnership with the child, parents, carers and outside 
agencies to identify needs.   
 

Admissions Policy 
 
Applying for places 
  
Parents wishing their child to attend St Peter’s C of E Primary School should apply to the 
Local Authority (LA), who will send relevant details to the school. School Admissions Criteria. 
In the case of over subscription, the Governors will apply the listed criteria in the admissions 
policy. 
 
This year there are three Foundation stage classes at St Peter’s and the current published 
admission number is 45.    
 

Children with an Education, Health and Care Plan (EHC plan) 

 

Children with an EHC plan are required to be admitted if the school is named. 

 

The Equality Act 

 

The Equality Act 2010 prohibits schools from discriminating against, harassing or victimising 

any pupils based on ‘protected characteristics’.  The protected characteristics for the 

school’s provision are: 

 

 Disability 

 Gender reassignment 

 Pregnancy and maternity 

 Race 

 Religion or belief 

 Sex 
 
Pattern of Intake 
 
Children in Early Years foundation Stage will only attend the morning sessions for the first 
two weeks of September. They will start full days during the third week in September. 
 
Induction Programme 
 
All children take part in a comprehensive induction programme in the summer term before 
they start.  This includes: visits to pre-schools by the Foundation Stage teachers and where 
appropriate the Special Educational Needs Co-ordinator (SENCO); two small group visits to 
the school; one whole class visit and an induction meeting for parents.   
 
Where children have specific needs, the SENCO will meet with parents and key 
professionals to plan a transition programme which aims to ensure a welcoming start to their 
formal education.  
  

http://www.stpeterssouthweald.org/admissions-policy/
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Partnership Ethos 
1. The arrangements for consulting parents of pupils with Special Educational Needs 
(SEN). 

Working with parents 
 

At St Peter’s, we firmly believe that parents/carers and the school should work together in 
partnership and that good communication between home and school is the key to this 
partnership.  We actively encourage an ‘open door policy’ and we are happy to discuss any 
concerns at the earliest opportunity. We welcome the involvement of parents/carers in 
supporting children at home, in class and with specific events or trips.   
 
Planned Opportunities to meet with parents  
 
From making an application for a place at St Peter’s to transferring to another school, 
parents are given regular opportunities to discuss their child’s needs, progress and 
concerns.  Planned opportunities include: 
 

 Baseline meetings for the parents of children who have recently started in Foundation 
Stage 

 Termly parents’ evening 

 Termly pupil progress meetings for children who are not making expected rates of 
progress 

 
All parents will receive a written report twice a year: February half term and the end of the 
summer term. 
  
Additional meetings for parents of children with special educational needs  
 
Children with a special educational need (SEN) receive SEN Support and there are 
additional opportunities for parents to meet with their child’s class teacher and the SENCO. 
Pupils who have SEN Support will have at least two additional meetings called ‘One Plan’ 
meetings.  These meetings are held in October and May.   
 
Who attends a ‘One Plan’ meeting?  
 
The pupil, their parents, the class teacher, LSA (where appropriate) and the SENCO. 
 
What happens at a ‘One Plan’ Meeting?  
 
‘One Planning’ places the child and their family at the centre of educational provision in 
conjunction with the school. This approach sees the family as the expert on their child, and 
a champion for their long term aspirations and outcomes. Reviews are child-centred and 
include: 
 

 Children creating One Page Profiles about themselves, which offer valuable 
information about how they can best be supported 

 Creating action plans 
 Planning outcomes 
 Reviewing progress against outcomes 
 Discussing whether outside agency support is needed.  

  
Education and Health Care Plans (EHC plan) 
 

For children whose needs are more complex, they may have an EHC plan.   An EHC plan is 
written by the child, their parents and professionals working with the child and looks at 
the child or young person’s needs in education, health and care. This means EHC Plans 
are personalised.   EHC plans are reviewed annually, through an annual review meeting 
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and all of the key people in a child’s life can attend this meeting, for example, the child, 
parents, grandparents, professionals, teachers, LSAs, etc.  
 
What about other professionals working with your child? 
 
Parents will have the opportunity to discuss their child’s needs with a variety of professionals 
who are involved in their child’s education.  The school works closely with external agencies, 
for example the School Nurse, Paediatricians, Occupational Therapists, the Specialist 
teacher teams, Physiotherapists, Educational Psychologists etc.  Social Care input is also 
available where needed. We would also welcome contact with professionals who are 
working with the child outside of school.  
 
Parental views 
 
Strong communication links are encouraged between parents, the class teacher, SENCO, 
Head Teacher and Governing Body.  Parental views are sought via a questionnaire which is 
conducted once a year.   
 
The Governing Body has a very strong parental foundation.  The Governing Body regularly 
communicates with, and seeks the views of parents and pupils.  The SENCO reports to the 
Governing Body three times a year. 
 
There is a specific SEN Governor, currently Chris Luck, whose role is to regularly support 
and challenge the SENCO about the provision for pupils with SEN. 
 
The SEN Policy is available on the school website and paper copies can be made available 
by enquiring at the School office. 
 
Parents can find additional information and advice at Parent Partnership.  
 
 

Partnership Ethos 
2. The arrangements for consulting young people with special educational needs 
about, and involving them in, their education. 

Children’s views are represented by pupil members on the Pupil School Council and the 
Health and Wellbeing Group. The Pupil School Council members are voted by the children in 
year 6.  They take a very important role in developing the School Development Plan.   
 
All pupils complete a pupil questionnaire once a year and, if any concerns are raised, the 
Head Teacher or SENCO follows them up with individual children. During the summer term, 
every child writes their own review of their year which is sent to parents.  Children are 
encouraged to talk about their views and needs with staff. 
 
Representatives from the Governing Body also frequently make governor visits.  An 
important part of this process centres on collecting pupil views.  
 
In addition, pupils with SEN are encouraged to contribute to their ‘One Plan’ meetings, 
annual reviews and EHC plans.  Pupils are invited to all review meetings and are aware of 
their individual targets and have ownership of them.   
 

Partnership Ethos 
3. Contact details of the SENCO 

The school’s SENCO is Catherine Reynolds.  She works three days a week as the SENCO 
(Wednesday, Thursday and Friday) and is contactable in person, by phone or e mail. 
 
Contact details 
Telephone number: (01277) 215577 

http://www.essex.gov.uk/Education-Schools/Schools/Special-Education-Needs/Pages/Parent-Partnership-Service.aspx
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E mail: creynolds.st-peters-southweald.essex@dbprimary.com 
 
Or you can leave a message via the school office on a Monday and Tuesday. 
 
Telephone number: (01277)  215577 
 
E mail: admin@st-peters-southweald.essex.sch.uk 
 
Mrs Reynolds is a respected, knowledgeable and highly experienced SENCO.  She is a 
qualified teacher and has achieved the ‘National Award for SEN Co-ordination’.  She has 
also completed a Postgraduate Certificate of Professional Study/Educational Enquiry. 
 
As part of the senior leadership team, she plays a key role in the life of the school, regularly 
meeting with senior staff, teachers, LSAs, families, named governors and professionals. 
 
She identifies training opportunities and monitors the quality and impact of interventions.  
With the Head Teacher and Finance Officer, Mrs Reynolds is responsible for managing the 
SEN budget and, with the Head Teacher and governors, determining the strategic 
development of SEN.  
 

Partnership Ethos 
4. Any arrangements made by the governing body relating to the treatment of 
complaints from parents of pupils with special educational needs concerning the 
provision made at the school. 

At St Peter’s, we actively encourage an ‘open door’ policy and we aim to resolve any issues 
swiftly and in person in order to achieve mutual agreement and understanding. 
 
A parent’s first port of call is to arrange a meeting with the class teacher.  If necessary, they 
would then go to the SENCO, after which, the matter progresses to the Head Teacher.  In 
the unlikely event that the concern is not resolved, the Complaints Procedure can be read on 
the school’s website, or a copy is available in the school office on request.  As part of this 
procedure, the Chair of Governors, Chris Luck, should be contacted.  Chris Luck can be 
contacted through the school’s office 01277 215577 or via email Chairofgovernor.st-peters-
southweald.essex@dbprimary.com  
 

5. Information on where the local authority’s local offer is published. 

The Local Authority’s local offer can be found on Essex county Council’s website 
http://www.essexlocaloffer.org.uk or from SENCAN, Goodman House, Harlow – 01279 
404502 
 

Identification and Early Intervention 
6. Information about the school’s policies for the identification, assessment and 
provision for pupils with SEN, whether or not pupils have EHC Plans, including how 
the school evaluates the effectiveness of its provision for such pupils.  This should 
also include what additional learning support is available, activities, and emotional 
support, which is additional to those available for all pupils 

On-going assessment is used to identify children who have specific needs. The progress of 
each child is continually monitored by the class teacher through ‘next step’ marking.   
 
In addition: 
 

 All children in Foundation Stage are assessed against the Early Learning Goals  

 From year 1 – year 6, progress is reviewed every term in reading, writing and maths.  

 At the end of year 1, children’s phonic knowledge is screened using the National 
Phonic Screening Test. 

 At the end of year 2 and year 6, the children complete government National 

mailto:Chairofgovernor.st-peters-southweald.essex@dbprimary.com
mailto:Chairofgovernor.st-peters-southweald.essex@dbprimary.com
http://www.essexlocaloffer.org.uk/
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Curriculum Tests (SATs). 

 The SENCO frequently reviews children who are not making expected rates of 
progress with class teachers.  

 
Where barriers to learning are identified, adjustments are made in the class room to ensure 
‘quality first teaching’ for all and, where necessary and in consultation with parents, suitable 
interventions are put in place for individual children. 
 
As a school, we are not able to diagnose specific conditions, but we may be able to assist 
with further support and signposting. (See section 12 for contact details).   
 
For some children, social and emotional difficulties can prevent them from learning.  In these 
cases, we work closely with the child and their family and seek appropriate support from 
outside agencies.  This can include support from: Emotional Wellbeing and Mental Health 
Service (EWMHS); SNAP; Family Solutions; Social Care etc. 
 
Pupils with a special educational need who are entitled to the Pupil Premium Grant (PPG) 
will receive interventions that meet their needs in line with the PPG statement. 
 
The SEN budget supplements the funding for LSAs, equipment and resources and training 
and CPD of LSAs. 
 

Identification and Early Intervention 
7. Information on the kinds of SEN provision made in the school. 

At St Peter’s, the support offered to children with SEND is different for every child.  This 
provision is designed by the relevant staff members working alongside the child, the child’s 
family and, where appropriate, outside agencies, for example a Speech and Language 
Therapist or an Educational Psychologist.  
 
At St Peter’s, we offer many different forms of additional provision. This can include: 
additional in-class support; additional out-of-class support; one-to-one support; flexible 
groupings (including small group work); access to specific resources; mentoring; counselling; 
and access to a wide range of outside agencies. Additional provision is overseen by the 
school's SENCO and is designed and implemented by an excellent team of teachers, ably 
supported by a fantastic group of LSAs. As with individual targets, the most important point 
is this: additional provision depends on the needs of the child.   
 
Interventions 
 
Each child’s progress is carefully checked by the class teacher and Head Teacher.  
Sometimes, it will be decided that there are gaps in a child’s understanding/learning and 
therefore s/he need some extra support in the form of an intervention to help make the best 
possible progress. Each teacher keeps a record of each child who receives additional 
support.  
 
We use a range of interventions to support all pupils.  These are carefully monitored to 
ensure they help accelerate the child’s progress.  
 

A child with SEND will have a One Plan which is outcome focussed. The content of the One 
Plan is decided in conjunction with the child and their family. For some children, outcomes 
will be connected to learning. For other children, outcomes may relate to social interaction, 
communicating with children and adults, emotional difficulties, overcoming physical issues, 
e.g. fine motor control, etc. The most important point is this: desired outcomes depend on 
the needs of each individual child.   
 
The effectiveness of all interventions is monitored by the SENCO who reports this 
information to the Governing Body termly.  
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Support from outside agencies 
 
If the school feels that the involvement of another agency will help to meet a child’s needs, 
parents will be informed and asked to give their consent.  At St Peter’s, we have established 
excellent working relationships with professionals from a variety of outside agencies. These 
professionals regularly support staff and children in the school. We will only contact another 
agency after consulting with parents. 
 

Identification and Early Intervention 
8. Information about the expertise and training of staff in relation to children and 
young people with special educational needs and about how specialist expertise with 
be secured. 

The Deputy Head Teacher is responsible for Continuing Professional Development (CPD) 
and all staff (teachers and LSAs) are actively encouraged to attend CPD courses.  
 
Training is provided by ‘in-house’ experts and this year included: Mental Health, reading, PE 
etc.  In addition, external specialists provide training.  This year, this has focussed on: 
Autism Awareness, Sensory Processing, Supporting children with social and Communication 
difficulties, Speech and Language, E Plays and Fine and Gross Motor Skills. 
 
The SENCO attends SENCO cluster meetings, training days and keeps up-to-date with 
current documentation and initiatives.  Key information is shared with teachers at staff 
meetings and with LSAs at a weekly LSA meeting. 
 
If a child with a specific need comes to the school, we work closely with professionals who 
are already supporting the child and secure appropriate training. 
 

Quality First Teaching and Personalisation 
9. Information about the school’s policies for making provision for pupils with SEN 
including, evaluation of effectiveness, assessment and reviewing progress, 
adaptations to curriculum, additional support and wider support. 

Our school has established clear, consistent, high expectations across every class for the 
provision of High Quality First Teaching. 
 
This  means:  
 

 Every teacher has the highest possible expectations for their class;   

 Resources are available and accessible to encourage independent learning;  

 Teaching is based upon building on what a child already knows, can do and can 
understand;  

 Different ways of teaching are in place so all children are fully involved in learning in 
class;  

 Specific strategies (which may be suggested by the subject coordinator or SENCO) 
are in place to support individuals learn; 

 Lessons are pacey, engaging and fun! 
 
In addition, where a child’s needs are ‘different from and additional to their peers’ and ‘they 
have a significantly greater difficulty in learning than the majority of others of the same age, 
or have a disability which prevents or hinders them from making use educational facilities of 
a kind generally provided for others of the same age in mainstream schools’,  a variety of 
additional strategies and interventions may be used, which may then lead to involvement of 
external professionals or advice from outside agencies. This will take place after consulting 
parents.  
 
Progress is assessed and monitored termly and tracked closely by the Head Teacher, 
Deputy Head Teacher and SENCO. Each term, class teachers meet with the Head Teacher 
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at a ‘Pupil Progress’ meeting.  When there is a barrier to learning, parents are informed and 
appropriate interventions are put in place to support the individual child.  The effectiveness 
of all interventions are monitored by the SENCO and reported to the Governing Body.  
 

Quality First Teaching and Personalisation 
10. Information about how equipment and facilities to support children with special 
educational needs will be secured. 

At St Peter’s, we actively encourage the advice of outside agencies to support any children 
who have specific needs.  This is very much done in conjunction with parents.  The SENCO 
and Head Teacher meet with parents to discuss particular needs and requirements for 
individual pupils.  
 
Occupational therapists who work for the Local Authority visit the school to undertake an 
assessment regarding equipment, furniture or access to the building.  Where necessary, the 
Local Authority provide some equipment to support children’s needs and some items are 
purchased by the School. 
 
The school aims to be wheelchair friendly and has an on-going Accessibility Plan and 
Equality Action Plan in place.  The Health and Wellbeing Group, which includes parents and 
pupils, meets regularly.  
 

Quality First Teaching and Personalisation 
11. How the Governing body involves health and social care bodies, local authority 
support services and other bodies in meeting the needs of pupils with SEN. 

The Governing Body demonstrates good financial management and seeks to maintain 
buildings and resources which are fit for purpose and fully inclusive. 
 
The Governing Body seeks to ensure the arrangements for those with or without EHC plans 
are being effectively implemented.  The Governing Body, through the SENCO, will ensure 
the school meets the requirements of the Code of Practice and the Children and Families 
Act.  
 
The school’s Health and Wellbeing Group comprises of representatives from parents, pupils, 
teachers, LSAs, SENCO, Head Teacher and SEN Governor.  The group reports directly to 
the Governing Body.     
 
 
 
 
 
 
 
 
 
 
 
 

Quality First Teaching and Personalisation 
12. The contact details of support services for the parents of pupils with SEN, 
including those for arrangements made in accordance with clause 32. 

Support Services Contact 
  
Larchwood Garden’s Family Hub  

Larchwood Gardens Family Hub is 
a warm and friendly centre for 
families. They welcome children, 

03002470013 
 
https://essexfamilywellbeing.co.uk/centre/larchwood-
gardens-family-hub/ 
 

https://essexfamilywellbeing.co.uk/centre/larchwood-gardens-family-hub/
https://essexfamilywellbeing.co.uk/centre/larchwood-gardens-family-hub/
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young people and their families and 
provide access to support and 
services to help children and 
families achieve the best start in 
life. 

They provide a wide range of 
services, including speech and 
language therapy group sessions 
and drop-in clinic services with a 
nurse or health visitor etc.                  

 
Educational Psychologist Helpline 01245 433 293 The helpline is open every Monday 

afternoon during term time from 1pm to 5pm 
 

FACE – Families Acting for Change 
Essex                  
 

01245 608231 
info@face-essex.org 

Families in Focus (Essex)                                            01245 353575 
www.familiesinfocusessex.org.uk 
 

Local GP surgery 
 

 

Local Library – Brentwood 08456037628 
 

Paediatrician, Brentwood 
Community Hospital 
 

01277 695000 

Parent Partnership                                                        
 

01245 436036 ParentPartnership  

School Nurse Contact via the school 01277 215577 
 
SNAP 

 
01277 211300 
www.snapcharity.org 
 

Speech and Language, Brentwood 
Community Hospital                                                  
 

01268 644 103 

Specialist Teacher Team – Ely 
House, Basildon    
 
 
There is a Specialist Teacher Team 
for: 
 

03330 139843 
http://www.essexlocaloffer.org.uk/listing/specialist-
teaching-and-preschool-service/ 
 

 Autistic and Social 
Communication Needs   

 Hearing Impairment 

 Learning Difficulties and 
Disabilities 

 Physical and Neurological 
Impairment 

 Social, Emotional and 
Mental Health needs 

 Speech, Language and 
Communication needs 

 

mailto:info@face-essex.org
http://www.familiesinfocusessex.org.uk/
mailto:Parentpartnership@essex.gov.uk
http://www.snapcharity.org/
http://www.essexlocaloffer.org.uk/listing/specialist-teaching-and-preschool-service/
http://www.essexlocaloffer.org.uk/listing/specialist-teaching-and-preschool-service/
http://www.essexlocaloffer.org.uk/?p=2252
http://www.essexlocaloffer.org.uk/?p=2252
http://www.essexlocaloffer.org.uk/?p=2306
http://www.essexlocaloffer.org.uk/?p=2306
http://www.essexlocaloffer.org.uk/?p=2304
http://www.essexlocaloffer.org.uk/?p=2304


10 
 

 Vision and Multi-sensory 
impairment 

 
 

 

Quality First Teaching and Personalisation 
13. School arrangements for supporting pupils transferring between stages of 
education. 

At St Peter’s we believe it is important to have a comprehensive transition programme.  
 
Pre-school to Foundation Stage 
 
For pupils with special educational needs, staff at St Peter’s meet with parents, professionals 
and the Early Years Specialist Teacher Team (EYST) to prepare an individually tailored 
transition programme.  The SENCO and foundation stage teachers also visit the pre-school 
settings of children with complex and severe needs and liaise with key workers.  
 
The EYST continue to work with the child for the first half term at which point there is a 
handover meeting to the Primary Specialist Teacher Team. 
 
Foundation Stage to year 1 and key stage 1  
 
At the end of Foundation Stage, the Foundation Stage teachers prepare the transition of 
pupils to year 1 of key stage 1.    
 
Year 2 to key stage 2 
 
At the end of year 2, the year 2 teachers and LSAs support the transition of pupils moving to 
key stage 2, during the summer term.   
 
Year 6 to secondary school 
 
During the summer term, the SENCOs and key staff from secondary schools meet to 
discuss pupils’ needs.  Some Secondary schools arrange additional transition visits for 
pupils with SEND.  At St Peter’s, the SENCO devises a suitable transition programme for 
pupils in year 6 who have SEND. Copies of essential paperwork are transferred to 
secondary schools. 
 
Information regarding the special educational needs of Looked After Children (LAC) are 
reported to the placing local authority termly. 
 
At each stage of transition, pupils with an EHC plan are given a book about the forthcoming 
move to ensure they are prepared for this.  
 

 

http://www.essexlocaloffer.org.uk/?p=2251
http://www.essexlocaloffer.org.uk/?p=3641
http://www.essexlocaloffer.org.uk/?p=3641

